
Job Announcement

Santa Cruz Museum of Natural History

EXECUTIVE DIRECTOR
Our mission is connecting people with nature and inspiring stewardship of the natural world.  We are searching for a dynamic and visionary leader with entrepreneurial skills to be an advocate and ambassador for the Museum and guide the Museum into the next chapter of its development.  
Six Goals of SCMNH Inform the 

Executive Director’s Strategic Duties and Responsibilities
· Complete the organizational transition of SCMNH as an independent legal entity.

· Enhance visitor experience with targeted upgrades to building and exhibits as a foundational path toward longer-term improvements.

· Increase audience participation by building upon the strength of diverse programs. 

· Provide stewardship for the current diverse collection and uphold national museum standards. 

· Stabilize the financial foundation with a new business model for the Museum.

· Strengthen board leadership as it undertakes the full oversight and fiduciary responsibility for the Museum.

Functional Responsibilities Include:
Resource Development, Marketing, Outreach
· Design, implement, and monitor a comprehensive development effort to include membership recruitment campaigns, annual appeal, fundraising events, major donor programs, sponsorships, foundation and governmental funding sources.
· Encourage, energize, and support Board participation in development activities.
· Manage data tracking, communications, proposals, or grant-writing as indicated.

· Be an engaged advocate and ambassador to build SCMNH’s presence in the community.

· Develop key partnerships and collaborations with groups that share the mission.
· Refine identity and communicate mission and activities of SCMNH to attract and support a larger audience base. 
Visitor Experience and Participation

· Oversee current SCMNH exhibits and programs for intended outcomes, outreach, and effectiveness; provide oversight to program staff.

· Expand Museum outreach, exhibits, and programs with the objective of expanding audience participation and engagement as well as developing associated revenue to provide long-term health and financial vitality to the Museum.
· Utilize various communication forms and technologies in ways that engage, inform, and inspire diverse constituents that share SCMHN’s mission.
Stewardship of Collection

· Oversee the assessment of the collection, determine which items in the collection should come to the new entity, and outline the policies, procedures, and responsibilities incumbent on caring for a diverse collection and upholding national museum standards.
Financial and Administrative Management

· Direct the fiscal management of SCMNH including budget development and oversight of fiscal records to ensure the sound financial health of the organization.

· Directly supervise 3 to 5 staff and guide team work and strong project management. Oversee staff recruitment, development, and evaluation of employees.

· Report routinely to the Board of Directors and prepare monthly, quarterly and annual reports for the Board of Directors.

· Perform other related duties, as required.

Job Qualifications:

Education:  BA or BS degree, Natural History, Museum Studies or related field. 

Experience Overview: Sustained interest and skill in resource development to include fundraising, grant writing, and revenue generation.  3 or more years of increasingly responsible experience in a related leadership role of program development and innovation, fiscal management and operations. 2+ years experience related to museum environment; knowledge of best practices for museum and collections management required.
Specific Knowledge, Skills, and Abilities: 

· Fund Development strategies and processes applicable to SCMNH’s vision and mission.
· Principles and practices of nonprofit administration, grants and contract management, and accounting.

· Excellent verbal communication skills, including public relations, public presentations, ease in myriad social situations involving donors, etc.

· Excellent written communication skills, including grants, proposals, marketing materials (e.g., brochures), and reports.

· Highest level of independent judgment, analytical and problem-solving skills.

· Computer literacy:  PC word-processing, spreadsheet, and database programs, Internet, and email.
Compensation:  Salary commensurate with experience and comparable executive compensation in smaller organizations / annual budgets under $500,000.

If you are interested in applying, send us your resume along with a brief write-up that describes your interest in our mission and what you consider your most relevant and significant tactical accomplishments. Prepare your documents in a Word format and email to Rita Casey at ritacasey@sbcglobal.net 

Final date for receipt of applications is September 30, 2010.
For more information contact:

Rita Casey

Human Resource Consultant

ritacasey@sbcglobal.net
415-461-2023 phone

